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Association of Professional Chaplains

1701 E. Woodfield Road - Suite 400, Schaumburg, Illinois  60173

TEL:  (847) 240-1014 ( FAX:  (847) 240-1015

	Candidate/Applicant’s Name:
	

	Equivalency Fee:
	$50.00   (Equivalency fees are non-refundable)


	Theological Equivalency Worksheet


	This form and equivalency materials must be submitted with your application and proper fees by the January 5 deadline.                                                                    All decisions made by the Commission on Certification are final.


For certification, the APC requires a bachelor’s degree plus the equivalent of a 72 semester credit graduate theological degree from a CHEA accredited school.  Those who are seeking Associate status need 48 semester credits (or 72 quarter credits).  

Please complete this worksheet, marking any area that does not apply to your equivalency as:  N/A (or Not Applicable).  You may continue on a separate sheet of paper; however, all accompanying documentation must be identified with the appropriate item number (e.g., Item #1, Item #2 B., etc.).  Extraneous, unidentified materials will not be reviewed. Please include all the materials you want us to consider as additional materials will not be reviewed after a decision is made. 

To find your school’s accreditation, check your school’s website or the Council for Higher Education Accredita-tion’s website (www.chea.org). 
Item #1
Provide an essay that describes your theological education.  If you are submitting secular education, explain how you have integrated the content with your theology of pastoral care. Discuss how your education influenced your functioning as a pastoral caregiver. Clarify why you believe your education and training are equivalent to a graduate degree from an accredited seminary. Please limit your essay to three pages.

	Item #2


List all formal graduate theological education taken at a school accredited by a member of the Council for Higher Education Accreditation.  Provide official transcripts and add up all credits. Convert all quarter credits to semester credits.  Refer to conversion instructions on the school’s transcript.

A.
CHEA-accredited School: ___________________________________________________________________

__________



Accredited by: ____________________________________________________________________________

B.
CHEA-accredited School: ___________________________________________________________________

__________



Accredited by: ____________________________________________________________________________

C.
CHEA-accredited School: ___________________________________________________________________

__________



Accredited by: ____________________________________________________________________________

	Item #3
	Semester Credits



List all formal graduate theological education taken at a school not accredited by CHEA.  Provide official transcripts, a school catalog, and course descriptions and add up all credits.

A.
Non-CHEA-accredited School: ___________________________________________________________

__________



Accredited by: ________________________________________________________________________

B.
Non-CHEA-accredited School: ___________________________________________________________

__________



Accredited by: ________________________________________________________________________

C.
Non-CHEA-accredited School: ___________________________________________________________

__________



Accredited by: ________________________________________________________________________

__________

	Semester Credits


	Item #4



List accredited graduate work done in other fields which is theological or pastoral in nature, or which can demonstrate in your essay (Item #1) you have integrated with your theology of pastoral care.  Partial credit may be given in some instances.  Provide official transcripts, underlining or circling the courses you feel relate to chaplaincy, and also list those courses below.  

Total the credits for each course below.  

A. CHEA-accredited School: ___________________________________________________________


Accredited by: ______________________________________________________________________


Course Titles:    _____________________________________________________________________ 


__________


___________________________________________________________________________________


__________


___________________________________________________________________________________


__________


___________________________________________________________________________________


__________

  ___________________________________________________________________________________


__________

 ____________________________________________________________________________________ 


__________

B. CHEA-accredited School: __________________________________________________________


Accredited by: _____________________________________________________________________


Course Titles:______________________________________________________________________ 


__________


__________________________________________________________________________________


__________


__________________________________________________________________________________ 


__________


__________________________________________________________________________________


__________

  __________________________________________________________________________________


__________

  __________________________________________________________________________________


__________

	Item #5
	Semester Credits



List nonaccredited graduate work done in other fields which is theological or pastoral in nature, or which you feel you can defend as relating to your ministry.  Partial credit may be given in some instances.  Provide official transcripts, underlining or circling the courses you feel relate to chaplaincy, and also list those courses below.   Total the credits for each course below.  

A. Non-CHEA-accredited School: _____________________________________________________


Accredited by: ____________________________________________________________________


Course Titles: ____________________________________________________________________ 


__________


_________________________________________________________________________________ 


__________


_________________________________________________________________________________


__________

   ________________________________________________________________________________


__________

B. Non-CHEA-accredited School: ____________________________________________________


Accredited by: ___________________________________________________________________


Course Titles: ____________________________________________________________________


__________


________________________________________________________________________________


__________


_________________________________________________________________________________


__________

         ________________________________________________________________________________


__________

	
	Semester Credits


	Item #6


Three Clinical Pastoral Education (CPE) units taken beyond the four required for certification or beyond the one required for Associate status may be used towards an equivalency at a rate of five credits each, for a maximum of 15 semester hours of credit.  List all CPE taken and indicate the number of units to be counted as graduate education.  You must provide evidence of successful completion of those units.   NOTE:  You must submit your most recent CPE Supervisor Evaluations with your application; your earliest evaluations should be included with your equivalency documentation.

	1st Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by

	
	

	

	2nd Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by

	
	

	

	3rd Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by

	
	

	

	4th Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by

	
	

	

	5th Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by:

	
	

	

	6th Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by:

	
	

	

	7th Unit - CPE Center
	Accredited by
	Date(s)

	
	
	

	CPE Supervisor
	Supervisor Certified by:

	
	

	Number of Additional CPE units _____ x 5 semester credits each =
	


	Item #7
	


List and provide certificates of attendance of graduate-level, professional continuing education courses and indicate how each relates to your ministry. Provide hours for each and total. A contact hour is the means used to measure continuing education events and is generally a 50-60 minute event.  Continuing Education Units (CEUs) are given out by professional organizations as a formal means of tracking professional development.  Ten hours of accepted continuing education equals one CEU.  Ten CEU’s equals one semester credit.  All CE hours must be listed and totaled or they will not be reviewed or counted as part of your equivalency.  If necessary, you may use an additional sheet of paper – following the format as shown on page 4.

	Item #7 – Continued . . .
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	

	EVENT DATE
	EVENT TITLE
	# OF CONTACT HOURS

	
	
	

	ORGANIZATION
	INSTRUCTOR
	INSTRUCTOR CREDENTIALS/TITLE

	
	
	

	Total Number of Contact Hours divided by 100 =________
	


	Item #8
	Semester Credits


List all professional-level theological research published in professional books and/or papers, and note the approximate hours involved. List all graduate and professional-level courses taught, with the number of credits or contact hours granted for each. Convert contact hours to semester credits.

_______________________________________________________________________________________

__________

_______________________________________________________________________________________

__________

_______________________________________________________________________________________

__________

                                                                                             Total Number of Contact Hours divided by 100 = ______________

	
	

	Item #9
	Semester Credits


List other training or internships that should be considered with a description of each, including hours involved. NOTE: You may not use unsupervised life experience and ministry experience, teaching of undergraduates or laypersons, or materials used to complete the bachelor’s degree requirement.

_______________________________________________________________________________________

__________

_______________________________________________________________________________________

__________

_______________________________________________________________________________________

__________

	Total Number of Contact Hours divided by 100 = 
	__________

	
	Semester Credits

	TOTAL NUMBER OF CREIDTS = 
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